
RULES CONCERNING FACILITY USE: 
 
1. USE OF TOBACCO PRODUCTS ON SCHOOL PROPERTY IS PROHIBITED. 
 
2. ABSOLUTELY NO ALCOHOLIC BEVERAGES OR CONTROLLED SUBSTANCES SHALL BE BROUGHT 

INTO, OR CONSUMED IN THE BUILDING, OR ON SCHOOL GROUNDS. 
 
3. THE DISTRICT WILL NOT BE RESPONSIBLE FOR ANY LOSS OF VALUABLES OR PERSONAL 

PROPERTY. 
 
4. THE FACILITY SHALL BE LEFT IN THE CONDITION IN WHICH IT WAS FOUND.  PUTTING UP 

DECORATIONS OR MOVING FURNITURE IS PROHIBITED UNLESS PRIOR APPROVAL HAS BEEN 
SECURED. 

 
5. GAMBLING OF ANY KIND IS PROHIBITED WITHOUT AUTHORIZATION OF THE BOARD OF EDUCATION. 
 
6. NOTHING SHALL BE SOLD, GIVEN, EXHIBITED, OR DISPLAYED WITHOUT WRITTEN PERMISSION. 
 
7. ALL PERSONS USING SCHOOL FACILITIES SHALL BE RESPONSIBLE FOR THE PROPER SUPERVISION, 

CONTROL, AND ACCOMMODATION OF PERSONS ATTENDING THE ACTIVITY.  STUDENT GROUPS 
ARRIVING AT THE BUILDING SHALL NOT BE PERMITTED TO ENTER THE BUILDING UNTIL AN ADULT 
SUPERVISOR IS PRESENT.  ONLY THOSE PERSONS ATTENDING APPROVED FUNCTIONS WILL BE 
ALLOWED IN THE BUILDING. 

 
8. IT IS UNDERSTOOD THAT ALL STUDENT PROJECTS AND ALL STUDENT EQUIPMENT WILL REMAIN 

UNDISTURBED DURING THE COURSE OF ANY EVENT.  FURTHER, IT IS AGREED THAT ALL AREAS 
AND EQUIPMENT WILL BE LEFT IN A CONDITION COMPARABLE TO THAT UPON ENTERING THE 
FACILITY. 

 
9. THE ADULT IN CHARGE OF THE APPROVED FUNCTION WILL BE RESPONSIBLE FOR ALL DAMAGES 

THAT OCCUR DURING USE.  IF CHARGES DUE TO TIME EXTENSIONS, DAMAGE, ADDITIONAL 
CLEANING, ETC. BECOME NECESSARY, A DETAILED STATEMENT WILL BE SENT TO THE PERSON IN 
CHARGE OF THE ACTIVITY.  SUCH CHARGES WILL BE PAYABLE WITHIN (30) DAYS FROM THE DATE 
OF THE NOTICE. 

 
10. EQUIPMENT, SUCH AS PROJECTORS, VCR’S, AND MONITORS, MAY BE USED BY LOCAL GROUPS IF 

PRIOR PERMISSION HAS BEEN GRANTED.  THE GROUP MUST PROVIDE ALL SUPPLIES WHICH THEY 
USE. 

 
11. NO ACTIVITY SHALL BE PERMITTED IN WHICH OPEN FLAMES ARE USED UNLESS APPROVED BY THE 

FIRE DEPARTMENT AND BY THE SUPERINTENDENT. 
 
12. THE RIGHT TO REVOKE A FACILITY USE AT ANY TIME IS RESERVED BY THE SUPERINTENDENT OR 

HIS DESIGNEE. 
 
13. THE CUSTODIAL STAFF IS EXPECTED TO FACILITATE ANY CUSTODIAL EMERGENCY ENCOUNTERED 

BY THE USING GROUPS DURING THEIR NORMAL WORKING HOURS.  IF IT IS NECESSARY FOR THE 
CUSTODIAL STAFF TO RENDER SERVICES TO THE GROUP BEYOND THEIR NORMAL WORK HOURS, 
THE GROUP WILL BE BILLED AT THE RATE THE CUSTODIAN WILL BE PAID FOR THEIR ADDITIONAL 
WORK. 

 
14. CUSTODIANS ARE NOT AUTHORIZED TO PROVIDE SCHOOL EQUIPMENT TO GROUPS EXCEPT AS 

DESCRIBED AND APPROVED IN WRITING IN THE FACILITIES USE FORM. 
 
15. THE USE OF BUILDING FACILITIES ARE GRANTED ON A SPECIFIC AREA BASIS.  THIS AREA WOULD 

INCLUDE LAVATORY FACILITIES AND DRINKING FOUNTAINS CLOSEST TO THE ASSIGNED AREA.  IN 
THE EVENT INDIVIDUAL MEMBERS OF THE GROUP DO NOT STAY IN THE RESTRICTED AREA, THE 
PERSON IN CHARGE OF THE FACILITY HAS THE AUTHORITY TO REQUEST ACTION BY THE ADULT 
SUPERVISOR.  IF ACTION IS NOT TAKEN, THE USING GROUP MAY BE ASKED TO VACATE THE 
PREMISES.  THE SAME AUTHORITY APPLIES TO THE AREA OF GROSS MISCONDUCT ON THE PART 
OF THE GROUP OR ITS INDIVIDUAL MEMBERS. 

 
16. PERSONS OR GROUPS WHO FAIL TO LIVE UP TO THE POLICIES AND REGULATIONS AS 

ESTABLISHED BY THE BOARD OF EDUCATION AND BY THE SCHOOL ADMINISTRATION, SHALL 
SUBJECT THEMSELVES TO FORFEITURE OF ALL PRIVILEGES OF FUTURE USE OF HILLSDALE 
SCHOOL DISTRICT FACILITIES. 

 
17. BUILDINGS WILL NORMALLY BE OPEN ONE-HALF (1/2) HOUR PRIOR TO THE ACTIVITY AND FOR ONE 

(1) HOUR AFTER ITS SCHEDULES END, UNLESS OTHER ARRANGEMENTS ARE REQUESTED ON THE 
APPLICATION AND APPROVED. 

 
18. IN THE ABSENCE OF ANY SPECIFICALLY ASSIGNED PROFESSIONAL EMPLOYEE OF THE SCHOOL 

DISTRICT, SCHOOL FACILITIES SHALL BE UNDER DIRECT CONTROL OF THE ATTENDING CUSTODIAN 
AND HE/SHE IS DELEGATED THE AUTHORITY NECESSARY TO INSURE COMPLIANCE WITH ALL 
RULES AND REGULATIONS. 

 
 
 


